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JOB DESCRIPTION 
 

TITLE 
   Sr Accountant 

NUMBER 
    50007331 

JOB FAMILY 
   Finance/Accounting 

GRADE 
    10 

DATE REVIEWED 
   April 2012 

FLSA CLASSIFICATION 
   Exempt 

JOB SUMMARY 
Performs complex accounting and analysis functions, under general direction. Participates in daily and monthly 
accounting processes to ensure accuracy and completeness of financial records. Ensures SOX procedures and 
controls are being complied with and working according to documentation. Ensures customer satisfaction and 
continual improvement of processes. Provides guidance and training to lower level staff. 
 
Upholds the safety compliance standards inherent in PSE’s operating and/or field procedures related to work 
responsibilities. Promotes and supports a culture of total safety. 
 

JOB RESPONSIBILITIES 
 Performs complex accounting, analysis and/or billing functions.  
 Prepares, evaluates, and maintains data computed using complex financial analysis models. 
 Evaluates and implements changes related to regulatory and GAAP compliance. 
 Prepares journal entries and reconciles accounts.  
 Participates in the maintenance of the general ledger and/or other automated systems and databases. 
 Reviews the work of other accountants. 
 Prepares and reviews internal, external, and regulatory financial reports. 
 Responds to requests received from management and other departments and represents the department at 

company meetings. 
 Leads or participates on special projects/research within the department.  
 Complies with internal controls and actively updates and tests SOX 404 procedures. 
 May act as a subject matter expert. 
 Provides training and guidance to less experienced staff and cross-trains with other staff members. 
 Performs other duties as assigned. 

MINIMUM QUALIFICATIONS / KNOWLEDGE / SKILLS / ABILITIES 
 BA/BS in Business, Finance, or Accounting or equivalent combination of education and/or experience. 
 5 years of relevant experience. 
 Strong technical accounting skills. 
 Strong ability to effectively analyze and report on financial information. 
 Strong verbal and written skills. 
 Strong PC skills (including Excel, Word, Access). 

DESIRED QUALIFICATIONS / KNOWLEDGE / SKILLS / ABILITIES 
 Leadership, mentorship, and coaching skills.  
 Experience with SAP.  
 Certified Public Accountant or candidate. 
 Certified Management Accountant or candidate. 
 Advanced Degree. 

 


