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JOB DESCRIPTION 
 

TITLE 
   Associate Budget Analyst 

NUMBER 
    50018100 

JOB FAMILY 
   Finance/Accounting 

GRADE 
    7 

DATE REVIEWED 
   April 2012 

FLSA CLASSIFICATION 
    

JOB SUMMARY 
Assists in the development and review of corporate O&M and capital budgets with the primary responsibility to 
maintain and further develop budget planning and reporting software systems.  Develops system tools to improve 
efficiency and reporting for departmental budget preparation and reporting processes.   Assists in preparation of 
regular and special-purpose analysis including variance analysis, trend and cost rate analysis, and personnel 
forecasts.  
 
Upholds the safety compliance standards inherent in PSE’s operating and/or field procedures related to work 
responsibilities. Promotes and supports a culture of total safety. 
 

JOB RESPONSIBILITIES 
 Maintains and assists in the further development of the budget system to improve reporting capabilities and 

budget planning efficiency throughout the organization. 
 Advises and provides technical assistance including training on budget planning and reporting systems. 
 Assist departments in budgeting process including providing process solutions for better tracking, analyzing 

and budgeting of departmental expenditures.  
 Provides support to budget planners in operation areas to ensure accurate and well documented budget 

request and variance explanations. 
 Assists in evaluation and analysis of annual budget requests for O&M and capital spending against prior year 

budgets and actual results to provide management insight into various drivers behind new spending requests. 
 Assists in evaluation and analysis of O&M and capital budget spending against established budgets providing 

insight into causes and implications of variances. 
 Rate Case data request support 
 Subject matter expert on SAP planning module – includes testing and implementing new/updated versions of 

software. 
 Performs other duties as assigned. 

MINIMUM QUALIFICATIONS / KNOWLEDGE / SKILLS / ABILITIES 
 BA Business, Accounting, Finance or related field (experienced considered). 
 Strong skills in Excel, PowerPoint.  
 Ability to communicate (verbal or written) effectively. 
 Outstanding attention to details, problem solving, and analytical skills. 

DESIRED QUALIFICATIONS / KNOWLEDGE / SKILLS / ABILITIES 
 Experience in SAP, Cognos PowerPlay and Contributor. 
 Knowledge of FERC and Utility accounting procedures. 

 


