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JOB DESCRIPTION 
 

TITLE 
   Dir Controller & Principal Accounting Officer 

NUMBER 
 50027053 

JOB FAMILY 
   Executive 

GRADE 
 DIR 

DATE REVIEWED 
   June 2012 

FLSA CLASSIFICATION 
   Exempt 

JOB SUMMARY 
Responsible for the accounting operations which includes the production of periodic financial reports, 
maintenance of an adequate system of accounting records, and a comprehensive set of controls designed to 
mitigate risk, enhance the accuracy of the company's reported financial results, and ensure that reported results 
comply with generally accepted accounting principles and the FERC’s Uniform System of Accounts.  Responsible 
for internal controls over external reporitng related to accounting processes; completion and filing of financial 
reports with the Seccurities and Exchange Commission, FERC and Washington Commission; and the company’s 
accounting policy and Controllers Manual procedures.  The corporate controller also provides assistance to other 
departments on accounting matters and primary contact for external auditors. 
 
Upholds the safety compliance standards inherent in PSE’s operating and/or field procedures related to work 
responsibilities. Promotes and supports a culture of total safety. 
 

JOB RESPONSIBILITIES 

 Employee Safety, Development & Team Building - Providing employees with coaching, feedback, and 
developmental opportunities and building effective teams: 
 Demonstrates a passion for safety. Promotes and supports a culture of total safety including eliminating 

at-risk behaviors by conducting safety audits and inspections, eliminating hazards and near misses, 
and attending safety meetings. 

 Sets clear expectations and holds employees accountable for performance as well as safety 
goals/targets where applicable. 

 Oversees training and development of employees directly and indirectly managed and makes effective 
staffing decisions. Ensures required training is successfully completed. 

 Challenges and inspires employees to achieve business results.  
 Accountable to ensure employees adhere to legal and operational compliance requirements, as well as 

safety standards.  
 Conducts and ensures the completion of performance reviews. 
 Provides coaching, direction and leadership support to team members in order to achieve employee, 

business, customer and safety results. 

 Responsible for designing and maintaining system of internal controls for the safeguarding of assets and the 
integrity and accuracy of financial reporting.  

 Responsible for oversight of financial statements for internal and external use is accordance with FASB, 
SEC, and FERC reporting standards.  

 Responsible for the accuracy and completeness of financial information. 

 Responsible for reviewing financial reports and filing them with SEC, FERC and WUTC.   

 Responsible for researching and documenting technical accounting transactions.  

 Directs accounting department SOX documentation and controls to ensure documentation is up to date and 
revises as required.  Responsible for providing oversight of testing of other department SOX controls 

 Responsible for ensuring regulatory accounting instructions are documented and recorded in the general 
ledger. 

 Responsible for ensuring company accounting policies and Controllers Manual procedures are correct and 
revised as needed. All policies and procedures are thoroughly reviewed annually.  

 Provides assistance to other departments on accounting matters and the company’s external auditors. 

 Keeps abreast of current trends, practices, and developments in the profession. Makes recommendations for 
implementation.  

 Manages and coordinates annual audits and quarterly reviews of external auditors.  
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 Presents quarterly and annual financial information to the audit committee of the board of directors. 

 Performs other duties as assigned. 
 

MINIMUM QUALIFICATIONS / KNOWLEDGE / SKILLS / ABILITIES 

 BA/BS degree in accounting or finance. 

 10 years of progressive accounting experience and 5 years as an assistant controller and/or manager. 

 Certified Public Accountant (CPA). 

 Strong leadership skills to manage staff with proven ability to recruit, train, and motivate personnel. 

 Strong verbal and written communication skills. 

 Able to manage multiple tasks and appropriately prioritize time for self and team. 

 Demonstrated experience with financial reporting and SEC regulations. 

 Demonstrated experience with derivative accounting, preferably relating to energy companies. 

 Well organized with strong analytical and reasoning abilities. 

 Working knowledge of internal controls over financial reportings. 

  

DESIRED QUALIFICATIONS / KNOWLEDGE / SKILLS / ABILITIES 

 FERC and Regulatory accounting experience. 

 Strong computer skills. 

 SAP experience. 

 


