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JOB DESCRIPTION 
 

TITLE 
   Director State Regulatory Affairs 

NUMBER 
    50020180 

JOB FAMILY 
   Executive 

GRADE 
 DIR 

DATE REVIEWED 
   April 2012 

FLSA CLASSIFICATION 
    Exempt 

JOB SUMMARY 
Responsible for strategy, policy, direction and coordination of Company interests on state regulatory issues.  
Oversees all state regulatory processes and compliance requirements, inlcuding, audits, rate cases and regulatory 
proceedings. Represents the company on regulatory issues with state regulators and other constituents.  
Negotiates rate and tariff issues with customers, agencies, stakeholders and regulators. Testifies as a company 
witness in state rate cases and other regulatory proceedings.  Interfaces and strategizes with company leaders to 
carry out company regulatory initiatives. 
 
Upholds the safety compliance standards inherent in PSE’s operating and/or field procedures related to work 
responsibilities. Promotes and supports a culture of total safety. 
 

JOB RESPONSIBILITIES 

 Employee Safety, Development & Team Building - Providing employees with coaching, feedback, and 
developmental opportunities and building effective teams: 
 Demonstrates a passion for safety. Promotes and supports a culture of total safety including eliminating 

at-risk behaviors by conducting safety audits and inspections, eliminating hazards and near misses, and 
attending safety meetings. 

 Sets clear expectations and holds employees accountable for performance as well as safety 
goals/targets where applicable. 

 Oversees training and development of employees directly and indirectly managed and makes effective 
staffing decisions. Ensures required training is successfully completed. 

 Challenges and inspires employees to achieve business results.  
 Accountable to ensure employees adhere to legal and operational compliance requirements, as well as 

safety standards.  
 Conducts and ensures the completion of performance reviews. 
 Provides coaching, direction and leadership support to team members in order to achieve employee, 

business, customer and safety results. 

 Directs preparation of rate case proceedings, reports, tariffs and other regulatory filings at the state level. 

 Testifies as expert witness on behalf of the Company in state proceedings. 

 Develops and maintains relationship with external parties at the state level. 

 Negotiates on behalf of the Company on rate issues, tariffs and other regulatory proceedings. 

 Oversees development of regulatory policy on state issues and implements these policies.  

 Develops training programs to ensure employees are knowledgeable regarding regulatory compliance issues, 
risks of non-compliance, penalty potential and conducts the necessary training. 

 Performs other duties as assigned. 

MINIMUM QUALIFICATIONS / KNOWLEDGE / SKILLS / ABILITIES 

 Bachelor degree in business, accounting, economics, finance, or applicable field, or an equivalent combination 
of education and relevant experience.   

 Minimum 10 years of regulatory experience, including prior management experience with state regulatory 
strategy, regulatory orders, policy statements, rule makings and regulatory process.  

 Must demonstrate understanding of the state regulatory process and state issues regarding the electric and gas 
utility industries.  

 Strong people management skills, including ability to motivate and develop staff.  

 Exceptional organizational skills and the ability to take initiative. 

 Strong strategy development, compliance and process improvement background. 

 Ability to collaborate and communicate effectively across all levels of the organization. 
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 Ability to balance multiple projects, priorities and deadlines. 

 Must be able to understand and effectively communicate detailed legal documents, regulatory data, and 
governmental statutes to staff and to leaders within the organization. 

 Proficiency in Microsoft Office, Word, Excel, PowerPoint. 

DESIRED QUALIFICATIONS / KNOWLEDGE / SKILLS / ABILITIES 

 Proficiency in Microsoft Office, Word, Excel, PowerPoint. 

 CPA, MBA, or PE or experience in public policy. 

 Knowledge of SAP and CLX. 

 


