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JOB DESCRIPTION 
 

TITLE 
   Dir Tax 

NUMBER 
    50007453 

JOB FAMILY 
   Executive 

GRADE 
 DIR 

DATE REVIEWED 
   April 2012 

FLSA CLASSIFICATION 
    Exempt 

JOB SUMMARY 
Directs all aspects of the company’s tax compliance, tax filings and payments, including reviewing assessments for 
potential savings and leading the challenge of inappropriate taxation as needed. 
 
Upholds the safety compliance standards inherent in PSE’s operating and/or field procedures related to work 
responsibilities. Promotes and supports a culture of total safety. 
 

JOB RESPONSIBILITIES 

 Employee Safety, Development & Team Building - Providing employees with coaching, feedback, and 
developmental opportunities and building effective teams: 
 Demonstrates a passion for safety. Promotes and supports a culture of total safety including eliminating 

at-risk behaviors by conducting safety audits and inspections, eliminating hazards and near misses, and 
attending safety meetings. 

 Sets clear expectations and holds employees accountable for performance as well as safety 
goals/targets where applicable. 

 Oversees training and development of employees directly and indirectly managed and makes effective 
staffing decisions. Ensures required training is successfully completed. 

 Challenges and inspires employees to achieve business results.  
 Accountable to ensure employees adhere to legal and operational compliance requirements, as well as 

safety standards.  
 Conducts and ensures the completion of performance reviews. 
 Provides coaching, direction and leadership support to team members in order to achieve employee, 

business, customer and safety results. 

 To develop and direct tax policy.   

 To perform research and effectively apply tax laws and regulations to the Company’s situation.  

 To develop strategy and engage in tax planning to identify and achieve tax savings throughout the Company.   

 To work in coordination with the other departments to identify and maximize tax deductibility.  

 To coordinate and handle audits from governments and auditors (internal and external).  

 To respond to taxing authority notices and effectively resolve issues in a timely and cost effective manner.  

 To ensure all necessary tax reporting to the Treasurer/CFO is completed in a timely fashion and according to 
standard procedures.  

 To direct and oversee tax calculations for the Company’s regulatory rate filings.  

 To oversee all compliance and documentation associated with SOX 404 and FIN 48.  

 To prepare strategic business plans and budgets for the department.   

 To ensure complete and accurate tax returns are filed in a timely manner. 

 To oversee and direct all aspects of the tax department. 

 Performs other duties as assigned. 

MINIMUM QUALIFICATIONS / KNOWLEDGE / SKILLS / ABILITIES 

 BA in Business, Accounting, or Finance. 

 MBA, or Masters in financial discipline, preferably taxation CPA. 

 Strong technical tax skills. 

 Strong tax accounting skills and a solid knowledge of GAAP and financial reporting practices. 

 Proficiency in Excel and Word. 

 Strong verbal and writing skills. 

 Strong organizational and leadership skills. 
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 Ability to think creatively and solve problems. 

 10+ years of relevant tax experience. 

DESIRED QUALIFICATIONS / KNOWLEDGE / SKILLS / ABILITIES 

 Utility taxation experience 

 Experience with SAP, RIA Checkpoint, RIA Insource, BNA Portfolios, PowerTax, and Access 
 

 


