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JOB DESCRIPTION 
 

TITLE 
   Energy Risk Control Analyst  

NUMBER 
    50010107 

JOB FAMILY 
   Finance and Accounting 

GRADE 
    8 

DATE REVIEWED 
   June 2012 

FLSA CLASSIFICATION 
    Exempt 

JOB SUMMARY 
Works extensively with gas, power and risk systems to support wholesale trading operations. This involves 
reconciling data, invoicing counterparties, evaluating credit, and compiling data for internal and external reporting 
requirements (including reporting to governmental agencies and index developers.) Assists in system upgrades, 
maintenance and reporting, and communicates with internal and external customers. 
 
Upholds the safety compliance standards inherent in PSE’s operating and/or field procedures related to work 
responsibilities. Promotes and supports a culture of total safety. 
 

JOB RESPONSIBILITIES 
Physical & Financial System Support and Control. 
 Inputs, maintains, monitors, and analyzes data in gas, power, and risk systems, including internet trading 

activity. 
 Reviews, enters and analyzes physical term and locational exchange power deals to ensure accurate record of 

purchases and sales transactions in accordance with the Energy Supply Hedging and Optimization Procedures 
Manual. 

 Makes recommendations to management and energy trading staff for scheduling and energy trading activities. 
 Sets up and runs daily, weekly, and monthly processes for invoicing, pathing, price inputs, deal calculation, 

counterparty credit, and report generation. 
 Reviews and balances transaction inputs to gas, power, and risk systems to ensure accuracy and integrity of 

the data. 
 Assists Gas Supply Operations, Power Supply Operations, Energy Marketing, Contract Administration, Energy 

Accounting, and Energy Risk Management staff in use of gas, power, and risk systems. 
Gas, power, and risk systems accounting. 
 Bills and maintains physical and financial commodity accounts receivable and payable for monthly billing. 
 Resolves transactional and accounting discrepancies. 
 Performs checkout (both mid-month and month-end for physical power) with counterparties to ensure accuracy 

of invoices and vouchers. 
 Balances physical gas transactional data with pipelines to ensure accurate invoices and vouchers. 
 Works with Gas Supply Operations, Power Supply Operations, Energy Marketing, Energy Accounting, and 

counterparties to resolve invoice discrepancies. 
 Updates Purchase & Sales Journal database for Treasury department cash flow analysis, and for Energy 

Accounting. 
 Performs daily reconciliation between separate systems. 

Communications. 
 Communicates with Power Supply Operations, Gas Supply Operations, Energy Risk Management, Energy 

Marketing, Contract Administration, Risk Control, and Energy Accounting personnel. 
 Assists traders on routing of energy purchases and sales in gas, power, and risk systems. 
 Acts as a liaison between traders and accounting groups. 

Reporting/Compliance. 
 Compiles data for reporting requirements with state and federal agencies. 
 Reports pricing data used for calculation of published indexes to index company and acts as liaison for any 

additional communications with index company. 
 Provides credit support for wholesale counterparties including internet trading platforms counterparty credit 

updates. 



 
 

EnergyRiskControlAnalyst(50010107).doc 

 Reviews and maintains commodity position and marks to market for Energy Risk Management, Risk Control, 
Power Supply Operations, and Gas Supply Operations. 

 Prepares transactional data for balancing and reporting to external parties. 
 Develops system reports to support reporting requirements and prepares data request responses. 
 Performs Access database maintenance and reports development to support wholesale trading. 
 Maintains process flow documentation and performs quarterly testing to ensure compliance with Sarbanes 

Oxley 404. 
Forward Price Marks. 
 Responsible for the gathering and analysis of current market prices for use in issuing the official daily power 

and natural gas forward price marks. 
 Ensures that the forward price marks are loaded and accurately captured in the financial risk system. 
 Assists in developing and making recommendations regarding gas, power, and risk systems for enhancements 

and upgrades. 
 Provides backup support to other Analysts and Senior Analysts in Risk Control to ensure critical functions are 

covered during absences and/or peak times. 
 
 Performs other duties as assigned. 

MINIMUM QUALIFICATIONS / KNOWLEDGE / SKILLS / ABILITIES 
 Bachelor’s degree in relevant field or experience in lieu of education. 
 Proficiency with Microsoft Excel and Access. 
 Ability to analyze commodity transactions and financial data, and prepare analysis reports. 
 Self-starter with the ability to work effectively without direct supervision in a fast paced, stressful, and 

multitasking environment. 
 Good attention to detail. 
 Excellent analytical and problem-solving skills. 
 Ability to understand and explain terms of trading transactions to counterparties and internal customers. 
 Strong interpersonal skills in order to communicate with both internal and external customers to accomplish 

tasks in a timely manner. 
DESIRED QUALIFICATIONS / KNOWLEDGE / SKILLS / ABILITIES 
 Experience in the use of gas, power, and risk systems. 
 Prior Mid-Office, Risk Control or energy industry experience. 
 

 


