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JOB DESCRIPTION 
 

TITLE 
   Manager Fleet 

NUMBER 
    50009529 

JOB FAMILY 
   Logistics 

GRADE 
    13 

DATE REVIEWED 
   May 2012 

FLSA CLASSIFICATION 
    Exempt 

JOB SUMMARY 
Manage the operation of PSE’s fleet of 1200 vehicles, which includes specialized utility fleet equipment, trucks, 
trailers, etc. that is operated by PSE employees throughout the PSE service territory.  This is a high exposure 
position requiring a strong understanding of fleet operations, standards, and Federal & State regulations.  A fleet 
standards representative and three fleet schedulers report to this position.  All maintenance requirements are 
fulfilled by a variety of suppliers and service groups. 
 
Upholds the safety compliance standards inherent in PSE’s operating and/or field procedures related to work 
responsibilities. Promotes and supports a culture of total safety. 
 

JOB RESPONSIBILITIES 
 Employee Safety, Development & Team Building - Providing employees with coaching, feedback, and 

developmental opportunities and building effective teams: 
 Demonstrates a passion for safety. Promotes and supports a culture of total safety including eliminating 

at-risk behaviors by conducting safety audits and inspections, eliminating hazards and near misses, and 
attending safety meetings. 

 Sets clear expectations and holds employees accountable for performance as well as safety 
goals/targets where applicable. 

 Oversees training and development of employees directly and indirectly managed and makes effective 
staffing decisions. Ensures required training is successfully completed. 

 Challenges and inspires employees to achieve business results.  
 Accountable to ensure employees adhere to legal and operational compliance requirements, as well as 

safety standards.  
 Conducts and ensures the completion of performance reviews. 
 Provides coaching, direction and leadership support to team members in order to achieve employee, 

business, customer and safety results. 
 Provides leadership that focuses on achieving Corporate and Department goals.   
 Develops and implements programs to manage the company’s fleet that provide creative solutions through 

participative processes.   
 Establishes, implements and maintains an evolving progressive fleet strategy with measurable results in 

financial effectiveness, design best practices and fuel efficiency.   
 Creates policies, procedures and communications that ensure fleet functions are carried out safely, legally, and 

professionally throughout the Corporation. 
 Establishes specifications for vehicles and equipment that meet PSE’s operating requirments and Federal and 

State standards.  
 Maintains vehicle utilization records and develop a strategy that ensures effective utilization.  
 Manages vendor relationships to ensure cost-effective results. 
 Performs other duties as assigned. 

MINIMUM QUALIFICATIONS / KNOWLEDGE / SKILLS / ABILITIES 
 Bachelor’s degree in Business Administration, Automotive Technology, Mechanical Engineering or a related 

field or an equivalent combination of education and related experience that provides the required knowledge, 
skills and abilities.  

 Advanced knowledge of fleet management, standards, applications and regulations and an understanding of 
how fleet department actions impact the Corporation.  

 Ability to communicate effectively, initiate change successfully, establish an atmosphere that embraces 
teamwork and a collaborative environment, a propensity for customer service, accepts responsibility and is able 
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to quickly analyze and solve problems.   
 Valid Washington State Driver’s license and Commercial Driver’s License within the first year of employment. 

 
DESIRED QUALIFICATIONS / KNOWLEDGE / SKILLS / ABILITIES 
 8 years of fleet management that includes specialized utility fleet equipment, including 3 years of supervisory 

experience.  
 Proven skills in leadership, communications, presentations, organization, strategy development and 

negotiations.  
 

 


