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JOB DESCRIPTION 
 

TITLE 
   Pilot 

NUMBER 
    50007526 

JOB FAMILY 
   Corporate Services 

GRADE 
    9 

DATE REVIEWED 
   April 2012 

FLSA CLASSIFICATION 
    Non-Exempt 

JOB SUMMARY 
Assists the Chief Pilot in the operation of the Flight Services Department, so as to provide safe, comfortable, cost 
effective and timely air transportation to meet the business requirements of the company.  The pilot’s primary 
responsibility is the safe operation of the company aircraft, while providing excellent customer service.  The pilot’s 
contribution to the success of the Flight Services Department is measured by the time savings, convenience, 
increased productivity and security that are provided to our valued customers. 
 
Upholds the safety compliance standards inherent in PSE’s operating and/or field procedures related to work 
responsibilities. Promotes and supports a culture of total safety. 
 

JOB RESPONSIBILITIES 
 Assists the Chief Pilot in the conduct of flight operations.  
 Complies with the Puget Sound Energy Flight Operations Manual while performing all duties/responsibilities. 
 Performs pilot-in-command duties as required. 
 Operates the aircraft in a safe and efficient manner.  
 Makes any decisions necessary to start, delay or cancel the flight when operating conditions dictate. 
 Makes preflight inspections at least thirty minutes prior to departure.  Studies weather conditions at destination, 

en route, departure point and alternate airports.  Prepares flight plan as required.  
 Ensures that the aircraft is clean and prepared for flight with all provisions on board for the safety and comfort 

of the passengers. 
 Checks the weight and balance for the aircraft, fuel on board and aircraft performance charts, to ensure the 

necessary margin of safety. 
 Ensures that all applicable maintenance procedures are being fully observed.  
 Delegates to the co-pilot any duties necessary for the safe, smooth and efficient operation of the flight. 
 Ensures that all airway/approach manual and airport directory revision services are kept up to date. 
 Monitors the engine condition trend monitoring program for our company aircraft. 
 Maintains a clean and efficient hangar facility. 
 Assumes the responsibilities of the Chief Pilot during his absence. 
 Performs other duties as assigned. 

MINIMUM QUALIFICATIONS / KNOWLEDGE / SKILLS / ABILITIES 
 High School diploma 
 1500 hours total flying time 
 500 hours pilot-in-command multi-engine time 
 200 hours of instrument time 
 Airline Transport Pilot certificate with multi-engine land rating 
 Commercial Pilot certificate with single-engine land rating 
 Radio Telephone Operator permit 
 FAA first or second class medical certificate 

DESIRED QUALIFICATIONS / KNOWLEDGE / SKILLS / ABILITIES 
 Corporate flight department experience 
 Turbine aircraft pilot-in-command experience 

 


