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JOB DESCRIPTION 
 

TITLE 
   Sr Project Manager 

NUMBER 
    50012875 

JOB FAMILY 
   Project Management 

GRADE 
    12 

DATE REVIEWED 
   May 2012 

FLSA CLASSIFICATION 
    Exempt 

JOB SUMMARY 
The Senior Project Manager is the third in a series of four classes, and is a senior professional level position.  
Senior Project managers direct and control projects that require gaining the cooperation of multiple governmental or 
community based organizations.  Projects may involve new construction, upgrades, uprates and modifications of 
the electric distribution and transmission system; power substations; gas pipelines, district regulators and other gas 
facilities.  Projects may involve multiple and dissimilar functions and impact a large geographical or regional area.   
 
Projects at this level are often high risk that address the combined interests and missions of PSE, State, County 
and municipal organizations, special interest groups and various communities.   
 
Initiates project, including internal and external stakeholder commitments, demonstration of business need and 
project feasibility. Leads project teams to identify time frame, methods for accomplishing the project, and allotment 
of available resources to various phases of the project.  Projects also include the addition of new generation 
facilities and modifications and upgrades to existing facilities.   
 
Works with stakeholders to develop contractor statements of work, bid documents, and coordination of estimates. 
 
Upholds the safety compliance standards inherent in PSE’s operating and/or field procedures related to work 
responsibilities. Promotes and supports a culture of total safety. 

JOB RESPONSIBILITIES 
 Assembles and leads multi-disciplinary project teams.  Identifies the scope of an assigned project and decides 

logical action to meet project requirements and deadlines. 
 Recognizes technical issues that impact the projects under their leadership, and obtains resources to solve 

project risks. 
 Communicates effectively with individuals and groups from various socio-economic backgrounds having 

divergent needs and points of view. 
 Applies general rules, standards and guidelines to specific technical problems.  Ability to speak effectively in 

public to communicate technical information. 
 Gathers, consolidates and analyzes facts in relation to administrative requirements. 
 Performs other duties as assigned. 

MINIMUM QUALIFICATIONS / KNOWLEDGE / SKILLS / ABILITIES 
 Bachelor’s Degree in Electrical, Mechanical or Civil Engineering, or equivalent experience. 
 At least eight years relevant work experience, including managing complex projects or presently performing 

similar duties. 
 Extensive knowledge of team management and communication techniques to bring about agreement between 

divergent points of view. Ability to write clear, concise and direct narrative and reports. 
 Demonstrated knowledge and experience in scheduling, estimating, accounting and finance principals. 
 Extensive experience with utility methods, techniques and procedures involved in budgeting, procurement and 

contract administration. 
 Extensive knowledge of techniques used to involve community members in development of project affecting 

their community. 
DESIRED QUALIFICATIONS / KNOWLEDGE / SKILLS / ABILITIES 
 Extensive knowledge of project management principles, processes and techniques, applied in a utility setting. 
 Advanced Project Management Training and Project Management or Construction Management Certification 

from an accredited institution (PMI or College) Continuing Education appropriate to the profession.  
 


