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JOB DESCRIPTION 
 

TITLE 
   Sr Regulatory Compliance Analyst 

NUMBER 
    50021311 

JOB FAMILY 
   Regulatory 

GRADE 
    10 

DATE REVIEWED 
   May 2012 

FLSA CLASSIFICATION 
    Exempt 

JOB SUMMARY 
Performs the more complex research, planning, developing and implementing of compliance programs to ensure 
the company meets all federal, state and other regulatory requirements. Works independently to advise internal 
departments on regulatory requirements.  Develops and conducts employee training on the applicable 
requirements.  Participates and provides input into federal and state rulemaking proceedings.  Monitors and 
interprets federal and state regulations, orders and rules to stay informed of current and changing requirements.  
 
Upholds the safety compliance standards inherent in PSE’s operating and/or field procedures related to work 
responsibilities. Promotes and supports a culture of total safety. 
 

JOB RESPONSIBILITIES 
 Researches and remains current on federal, state and other statutes, regulations and orders. 
 Assists in the planning, development and implementation of programs to ensure compliance with all regulatory 

requirements. 
 Assists in developing training programs to ensure employees are knowledgeable regarding regulatory 

compliance issues and conducts necessary training. 
 Coordinates with compliance personnel in other departments to meet compliance standards and timelines. 
 Provides input into federal and state rulemaking proceedings. 
 Performs investigations when necessary, related to potential regulatory/compliance violations. 
 Works cooperatively with staff from other departments to communicate pending or upcoming regulatory 

proposals and obtain input from others in aligning regulatory proposals with the company objectives. 
 Takes the lead in website design and posting of pages and forms. 
 Gathers information from multiple sources to gain a thorough understanding of issues; develops appropriate 

response and feedback. 
 Prepares and delivers presentations to internal compliance staff and program managers across the 

organization.  
 Disseminates timely communication on all related compliance matters. 
 Provides support and maintenance of department’s website. 
 Performs other duties as assigned. 

MINIMUM QUALIFICATIONS / KNOWLEDGE / SKILLS / ABILITIES 
 Bachelor’s degree in business, accounting, economics, and finance, engineering or applicable field, and five 

years of relevant experience; or an equivalent combination of education and experience. 
 Strong organizational, analytical and communication skills including ability to interact with a wide variety of 

individuals. 
 Demonstrated ability to learn and apply new and upgraded computerized systems to job responsibilities, 

including use of software tracking mechanism for compliance issues, word-processing, spreadsheets and 
presentation programs.  

 Understanding of federal and state rules and regulations. 
 Proficiency in Microsoft Office Excel, Word, PowerPoint and Access, or other database applications. 
 

DESIRED QUALIFICATIONS / KNOWLEDGE / SKILLS / ABILITIES 
 Ethics, compliance and/or business conduct experience in utility sector or other regulated industry. 
 Understanding of utility operations and regulations. 
 Knowledge of compliance regulations and processes specific to the department/area of hire. 
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