
 
 

RegulatoryCompliance_Consult(50021310).doc 

 

JOB DESCRIPTION 
 

TITLE 
   Regulatory Compliance Consultant 

NUMBER 
    50021310 

JOB FAMILY 
   Regulatory 

GRADE 
    11 

DATE REVIEWED 
   May 2012 

FLSA CLASSIFICATION 
    Exempt 

JOB SUMMARY 
Provides guidance and oversight in researching, planning, developing and implementing compliance programs to 
ensure the Company meets all federal, state and other regulatory requirements.  Advises internal departments of 
regulatory requirements.  Develops and conducts employee training on the relevant requirements.  Provides input 
into federal and state rulemaking proceedings.  Monitors and interprets federal and state regulations, orders and 
rules to stay informed of current and changing requirements.  
 
Upholds the safety compliance standards inherent in PSE’s operating and/or field procedures related to work 
responsibilities. Promotes and supports a culture of total safety. 
 

JOB RESPONSIBILITIES 
 Researches and remains current on federal, state and other statutes, regulations and orders. 
 Plans, develops and implements programs to ensure compliance with all regulatory requirements.  
 Develops training programs to ensure employees are knowledgeable regarding regulatory compliance issues 

and conducts necessary training. 
 Coordinates with compliance personnel to meet compliance standards and timelines in other departments. 
 Directs activity for the testing, monitoring and support of high level assessment by business unit in regard to 

formal audits.   
 Interacts with internal and external auditors to provide support and address audit concerns; implements 

responsive and corrective solutions.  
 Performs investigations, as necessary, related to potential regulatory/compliance violations.  
 Provides input into federal and state rulemaking proceedings. 
 Works cooperatively across the organization and company where applicable, to communicate pending or 

upcoming regulatory proposals and for obtaining input in aligning regulatory proposals with the company 
objectives.   

 Assists compliance program managers in developing complete and executable plans. 
 Supports assessments of the effectiveness of compliance controls.   
 Formulates sound control practices and processes for managing potential risks and exposures.  
 Maintains oversight of monitoring and tracking of employee required compliance training. 
 Provides support of the department’s website. 
 Performs other duties as assigned. 

MINIMUM QUALIFICATIONS / KNOWLEDGE / SKILLS / ABILITIES 
 Bachelor degree in business, accounting, finance, economics or engineering or applicable field and eight years 

of relevant experience; or an equivalent combination of education and experience. 
 Strong written and verbal communication skills. 
 Must be self-directed and willing to mentor peers and team members. 
 Thorough understanding of utility operations and regulations, and as may be related to specific area of 

regulatory/compliance specialty for department. 
 Thorough understanding of federal and state rules and regulations. 
 Proficiency in Microsoft Office Excel, Word, PowerPoint and Access or other database applications. 

DESIRED QUALIFICATIONS / KNOWLEDGE / SKILLS / ABILITIES 
 CPA, MBA, JD, PE or experience in public policy. 
 Thorough understanding of compliance regulations and processes specific to the department/area of hire.  

 


