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JOB DESCRIPTION 
 

TITLE 
   Senior Energy Risk Control Analyst 

NUMBER 
    50008611 

JOB FAMILY 
   Finance/Accounting 

GRADE 
    10 

DATE REVIEWED 
   July 2012 

FLSA CLASSIFICATION 
    Exempt 

JOB SUMMARY 
Overall responsibility for the operation, control, and maintenance of the gas, power, and risk management systems. 
Responsible for system software upgrades and enhancements, process and software modeling, customer usage 
and support, and system security. Responsible for the daily generation, monitoring, measuring and distribution of 
position, mark to market, exposure and executive summary reporting for both the Gas and Power portfolios. 
Responsible for the generation and distribution of monthly financial back-office reporting. Oversees the creation and 
review of invoices and vouchers process including balancing to the pipeline, counterparty checkout, review of 
payment authorizations, and adherence to contract terms for hundreds of millions of dollars worth of wholesale 
trading transactions. Ensures the completeness, accuracy and integrity of the gas management system including 
cross system integrity. Provides leadership, expertise, and guidance within the Energy Risk Control group. 
 
Upholds the safety compliance standards inherent in PSE’s operating and/or field procedures related to work 
responsibilities. Promotes and supports a culture of total safety. 
 

JOB RESPONSIBILITIES 
 System Management and Oversight. Ensures the completeness, accuracy, and integrity of gas, power, and 

risk systems information including cross system integrity. Ensures adherence to Energy Supply Hedging and 
Optimization Procedures Manual. Implements system upgrades and ensures system integrity. Conducts and 
coordinates product testing. Requests, and follows up on, bug fixes. Identifies, recommends, designs, and 
implements process and system enhancements to improve system usability and accuracy. Follow industry 
trends, and influence the direction and changes to the software. Model systems (as needed) to ensure systems 
accurately represent the energy trading and scheduling activities. 
 
Facilitates the use of the gas, power, and risk systems by others through user training, report generation, 
problem resolution, and extraction of data. Assists Energy Portfolio Management group in developing solutions 
and processes to model unique commodity transactions to ensure accurate capture of information in the gas, 
power, and risk systems for use by internal and external parties. Implements and maintains user security to 
ensure data integrity and maintain controls. 
 
Represents PSE in dealings with gas, power, and risk system software vendors. Ensures adherence to 
software contracts. Works with software development engineers, support, and administrative staff. Interacts 
with counterparties who utilize the same gas, power, and risk systems to facilitate problem resolution and 
implementation of enhancements with the software vendors. Coordinates with other PSE departments 
concerning changes and/or implementation of new systems which interface with the gas, power, and/or risk 
systems to ensure the data necessary for wholesale trading activities is accurate and timely. 
 

 Reporting/Compliance. Supplies accurate wholesale trading information to Energy Portfolio Management, 
Credit, Rates, Energy Accounting, and the Financial Reporting groups. Utilizes the ability to analyze commodity 
transactions and financial data to provide on-going support and ad-hoc reporting to various user groups. 
Identifies, collects and prepares data, as requested, from both internal and external parties (including FERC, 
CFTC, WUTC, and PwC). Maintains process flow documentation and performs quarterly testing to ensure 
compliance with Sarbanes-Oxley 404. 

 Controls/Limits. Develops and monitors processes and procedures to ensure the completeness and accuracy 
of all financial and physical commodity transactions captured in the gas, power, and risk systems. Provides and 
monitors information regarding counterparty credit and trader limits. Monitors and maintains security limits and 
licenses for all users. Implements and maintains the gas, power, and risk systems security for client based 
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access and report databases access. Provide Security Administrator functions for Internet trading platforms and 
electronic pipeline nomination systems. 

 Communications. Works with and coordinates the efforts of colleagues in Energy Portfolio Management, 
Contract Administration, Energy Risk Control, Energy Accounting, Credit, and Information Technology to 
ensure complete and accurate data inputs and the appropriate calculation and reporting of all wholesale trading 
activities. Understands, interprets, and explains wholesale trading activities and the corresponding processing 
of this activity in the appropriate gas, power, or risk management system. 

 Works to challenge and develop Energy Risk Control personnel including training personnel in their job 
responsibilities as well as in projects outside of their normal scope of work, and assigning new responsibilities 
to personnel. Facilitates cross-training and backup of personnel within Energy Risk Control to ensure processes 
are performed on a daily basis. 

 Performs other duties as assigned. 
MINIMUM QUALIFICATIONS / KNOWLEDGE / SKILLS / ABILITIES 
 Bachelor’s degree in relevant field. 
 Five years energy experience in accounting and/or physical/financial commodity markets. 
 Ability to lead group efforts on deals, scheduling, and operational accounting to ensure timely and accurate 

information in gas, power, and risk systems. 
 Comprehensive knowledge of industry methods and processes to support and control energy trading and 

scheduling activities. 
 Demonstrated experience with Microsoft Office product suite and data analysis tools such as Cognos. 
 Excellent analytical and problem-solving skills. 
 Self-starter with the ability to work effectively without direct supervision in a fast paced, stressful, and 

multitasking environment. 
 Experience in the use of gas, power, and risk systems. 
 Ability to analyze commodity transactions and financial data, and prepare analysis reports. 
 Willingness to be on-call seven days a week/twenty-four hours per day. 
 Strong interpersonal and communication skills, and the ability to work across many disciplines. 

DESIRED QUALIFICATIONS / KNOWLEDGE / SKILLS / ABILITIES 
 Familiarity with PSE’s resource portfolio including purchase, sale, and transmission/transportation agreements. 
 MBA degree a plus. 
 5 years supervisory experience. 
 Background in Mid-Office, Energy Risk Control, energy trading or scheduling. 
 

 


