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JOB DESCRIPTION 
 

TITLE 
   Supv Asset Operations Analysis 

NUMBER 
    50020600 

JOB FAMILY 
   Energy Resource Group 

GRADE 
    12 

DATE REVIEWED 
   June 2012 

FLSA CLASSIFICATION 
    Exempt 

JOB SUMMARY 
Manages the budgeting, tracking and analysis processes for the assigned asset group(s). Leads teams including 
plant managers, supervisors, asset managers and analysts in the preparation, aggregation, monitoring and analysis 
of plant financial data, work plans and performance statistics, and communicates these data to plant, management 
and executive personnel through reports, meetings, model results, etc., to facilitate clear “top to bottom” 
understanding. Responsible for working with peers within Power Generation to ensure continuity in process, form 
and format.  Manages financial and operation analysts in their performance of complex business analyses and 
provides quality oversight and technical leadership in the areas of financial analysis, accounting treatment, and 
project scheduling for the assigned generation resource area. Works with plant and asset management to define, 
coordinate, and implement the business office functions and processes within the assigned asset group(s).  
Responsible for supplying company with financial, planning, and performance data as requested. Assists other 
groups within the company by compiling data requests to satisfy external compliance requirements. 
 
Upholds the safety compliance standards inherent in PSE’s operating and/or field procedures related to work 
responsibilities. Promotes and supports a culture of total safety. 
 

JOB RESPONSIBILITIES 
 Employee Safety, Development & Team Building - Providing employees with coaching, feedback, and 

developmental opportunities and building effective teams: 
 Demonstrates a passion for safety. Promotes and supports a culture of total safety including eliminating 

at-risk behaviors by conducting safety audits and inspections, eliminating hazards and near misses, and 
attending safety meetings. 

 Sets clear expectations and holds employees accountable for performance as well as safety 
goals/targets where applicable. 

 Oversees training and development of employees directly and indirectly managed and makes effective 
staffing decisions. Ensures required training is successfully completed. 

 Challenges and inspires employees to achieve business results.  
 Accountable to ensure employees adhere to legal and operational compliance requirements, as well as 

safety standards.  
 Conducts and ensures the completion of performance reviews. 
 Provides coaching, direction and leadership support to team members in order to achieve employee, 

business, customer and safety results. 
 Directs, coordinates, and leads the annual and longer-term budgeting, forecasting and reporting processes for 

the assigned asset group(s).  
 Manages cross-functional group of analysts and planners to develop, forecast and track capital and O&M 

budget performance for the assigned asset group(s). 
 Coordinates with peers in other asset groups to evaluate and lead process improvement and training initiatives. 
 Acts as liaison between the assigned asset group(s) and the Energy Resources Business Office. 
 Directs, coordinates, and leads the development of long-term financial forecasts (including revenue 

requirements, operating expenses, capital expenditures, EBITDA, net income) for projects within the assigned 
asset group(s); and prepares and presents reports on the long-term financial outlook for the Company’s energy 
resource portfolio. 

 Directs, coordinates and leads the development of business case analyses, assessing financial merits of 
investment alternatives and preparing summary reports for Project Lifecycle consideration. 

 Works with plant manager, planners and project managers to develop project schedules with an emphasis on 
resources leveling within the assigned asset group(s) and Asset Services organization.  Compiles and presents 
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ad hoc reports as necessary to communicate schedule constraints to department management. 
 Oversees the development and updates to generation asset performance statistics. 
 Acts as liaison between the assigned asset group(s), Plant Accounting, and State Cost & Regulation. 
 Facilitates work group strategic planning process. Works with management to draft, implement, measure, and 

periodically revise the assets group(s) strategic plan to support the department and company goals and 
objectives. 

 Participates in and directs financial analysis and support for due diligence reviews, contract negotiations and 
regulatory proceedings.  

 Presents complex analytical information to management in a clear and concise manner. 
 Performs other duties as assigned. 

MINIMUM QUALIFICATIONS / KNOWLEDGE / SKILLS / ABILITIES 
 Bachelor’s degree in engineering, finance, economics, business administration or other related field of 

expertise (appropriate additional experience may be considered in lieu of degree). 
 At least five years of increasingly responsible positions in financial and business case analysis, budget 

development, performance and business office management within the energy industry, including supervisory 
experience. 

 Strong analytical skills to effectively and efficiently analyze a wide array of potential business challenges. 
 Demonstrated experience and ability to lead and influence cross-functional teams and stakeholders. 
 Proven experience in financial analysis, budgeting, variance and exception reporting. 
 Excellent interpersonal skills and ability to develop and cultivate strong working relationships. 
 Excellent verbal and written communication skills, including ability to contemporaneously document business 

investment and other business case initiatives for prudence purposes. 
 Strong organizational skills to manage complex projects. 
 Proficient with suite of word processing, presentation and spreadsheet applications. 

DESIRED QUALIFICATIONS / KNOWLEDGE / SKILLS / ABILITIES 
 MBA, related post-graduate degree, and/or license as a Professional Engineer highly desirable. 
 Proficient with presentation software applications and excellent presentation skills are highly desirable. 

 


