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JOB DESCRIPTION 
 

TITLE 
   Supervisor Planner/Forecaster 

NUMBER 
    50018075 

JOB FAMILY 
   Logistics 

GRADE 
    11 

DATE REVIEWED 
   May 2012 

FLSA CLASSIFICATION 
    Exempt 

JOB SUMMARY 
Manages the material planner functions and responsibilities to analyze and to support the flow of material from the 
manufacturer to the job site to minimize material cost. Maximizes material availability to support planned, 
unplanned construction and system maintenance.  Also implements and supports material management group 
initiatives including inventory reduction, inventory alternative analysis, storeroom process and system development.  
Short- and long-term special project involvement required. 
 
Upholds the safety compliance standards inherent in PSE’s operating and/or field procedures related to work 
responsibilities. Promotes and supports a culture of total safety. 
 

JOB RESPONSIBILITIES 
 Employee Safety, Development & Team Building - Providing employees with coaching, feedback, and 

developmental opportunities and building effective teams: 
 Demonstrates a passion for safety. Promotes and supports a culture of total safety including eliminating 

at-risk behaviors by conducting safety audits and inspections, eliminating hazards and near misses, and 
attending safety meetings. 

 Sets clear expectations and holds employees accountable for performance as well as safety 
goals/targets where applicable. 

 Oversees training and development of employees directly and indirectly managed and makes effective 
staffing decisions. Ensures required training is successfully completed. 

 Challenges and inspires employees to achieve business results.  
 Accountable to ensure employees adhere to legal and operational compliance requirements, as well as 

safety standards.  
 Conducts and ensures the completion of performance reviews. 
 Provides coaching, direction and leadership support to team members in order to achieve employee, 

business, customer and safety results. 
 Manages the implementation of strategic material management concepts including centralized distribution.  
 Develops and implements inventory strategy base on demand, current market trend and capital budget funding. 
 Analyzes material requirements to determine economic order levels.  Performs inventory turnover analysis. 
 Supervises the functions and performance of the Material Planner Forecasters to ensure optimizing inventory 

strategies and timely sourcing of materials to support construction. 
 Develops material reservation methodology within materials system.  Coordinates implementation of 

reservation system. 
 Acts as material management liaison to develop and to implement material management system. 
 Interfaces with key customer groups to coordinate group priorities and resources to achieve material 

management strategic goals. 
 Performs other duties as assigned. 

MINIMUM QUALIFICATIONS / KNOWLEDGE / SKILLS / ABILITIES 
 Bachelor’s degree in Business Administration or related field. 
 5 to 10 years experience in material management, forecasting or related field. 

DESIRED QUALIFICATIONS / KNOWLEDGE / SKILLS / ABILITIES 
 Experience in statistical analysis. 
 Proficient in database, spreadsheet and work processing applications. 
 Excellent communication and interpersonal skills. 
 

 


