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JOB DESCRIPTION 
 

TITLE 
   Supv Transmission Services 

NUMBER 
    50021052 

JOB FAMILY 
   Trading/Scheduling 

GRADE 
    12 

DATE REVIEWED 
   May 2012 

FLSA CLASSIFICATION 
    Exempt 

JOB SUMMARY 
Responsible for real-time scheduling and accounting, as well as all scheduling back office functions.  Assures 
compliance with related government standards and business practices and well as internal controls. Supports real-
time transmission pricing strategy and makes recommendations for optimizing the value of transmission assets. 
Represents PSE at industry workgroups. 
 
Upholds the safety compliance standards inherent in PSE’s operating and/or field procedures related to work 
responsibilities. Promotes and supports a culture of total safety. 
 

JOB RESPONSIBILITIES 
 Employee Safety, Development & Team Building - Providing employees with coaching, feedback, and 

developmental opportunities and building effective teams: 
 Demonstrates a passion for safety. Promotes and supports a culture of total safety including eliminating 

at-risk behaviors by conducting safety audits and inspections, eliminating hazards and near misses, and 
attending safety meetings. 

 Sets clear expectations and holds employees accountable for performance as well as safety 
goals/targets where applicable. 

 Oversees training and development of employees directly and indirectly managed and makes effective 
staffing decisions. Ensures required training is successfully completed. 

 Challenges and inspires employees to achieve business results.  
 Accountable to ensure employees adhere to legal and operational compliance requirements, as well as 

safety standards.  
 Conducts and ensures the completion of performance reviews. 
 Provides coaching, direction and leadership support to team members in order to achieve employee, 

business, customer and safety results. 
 Manages real-time scheduling operations including staff, department budget and resources. Responsible for 

accounting functions and back office related scheduling. 
 Develops processes and procedures; specifies tools and applications; creates and administers training 

programs.  
 Assures compliance with industry rules, standards, business practices, and PSE’s OATT (Open Access 

Transmission Tariff); this includes compliance with NERC, NAESB (North American Energy Standards Board) 
and WECC Standards. 

 Represents the company externally on issues pertaining to reliability, generation dispatch, and transmission 
scheduling functions. 

 Analyzes real-time transmission pricing strategy and make recommendations on optimizing the value of 
transmission assets.  

 Collaborates with Pre-schedule and enhances coordination processes. 
 Keeps abreast of current industry trends and developments, and updates management of any relevant 

changes. 
 Performs other duties as assigned. 

MINIMUM QUALIFICATIONS / KNOWLEDGE / SKILLS / ABILITIES 
 Bachelor’s degree in Business, Accounting, Engineering or similar discipline; or equivalent combination of 

training and experience in the power scheduling, dispatching and/or trading industry. 
 5 years experience in transmission scheduling, energy trading, or electric operations. 
 Prior supervisory experience. 
 Skilled in the use spreadsheets, databases, and energy accounting applications.    
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 Strong written and verbal communication skills and ability to interact with all levels of a corporation. 
 Demonstrated experience in leading and motivating employees.   
 Strong problem solving, analytical and conflict resolution skills. 
 Knowledge of FERC, NERC, NAESB, and WECC. 
 Self-starter with ability to work effectively without direct supervision in a fast paced, multi-tasking, team 

environment. 
 

DESIRED QUALIFICATIONS / KNOWLEDGE / SKILLS / ABILITIES 
 Specific experience in west-coast energy / transmission markets. 
 3 years supervisory experience. 
 Advanced spreadsheet and database computer skills. 
 Able to effectively present in a public forum. 

 


