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JOB DESCRIPTION 
 

TITLE 
   Sr Treasury Analyst 

NUMBER 
    50012136 

JOB FAMILY 
   Finance/Accounting 

GRADE 
    10 

DATE REVIEWED 
   May 2012 

FLSA CLASSIFICATION 
    Exempt 

JOB SUMMARY 
Leads daily treasury management functions including electronic funds transfers, short-term borrowing and 
investment planning and execution to meet daily operating cash requirements, transaction accounting, compliance 
tracking and reporting, and issue resolution.  Helps train and lead less senior treasury analysts. 
 
Upholds the safety compliance standards inherent in PSE’s operating and/or field procedures related to work 
responsibilities. Promotes and supports a culture of total safety. 
 

JOB RESPONSIBILITIES 
 Leads daily treasury management functions.  This includes all electronic funds transfers, day to day banking 

issue resolution, accounting entries and transactions documentation, and initiating short-term borrowing and 
investment transactions to meet daily operating cash requirements.   

 Analyzes, projects and plans for cash positions in order to execute optimal transactions to minimize interest 
costs, effectively manage cash flows, and maximize investment returns, all within prescribed guidelines.   

 Works with internal and external partners to resolve treasury or banking issues.   
 Tracks and prepares required compliance reporting and certifications and helps ensure compliance with 

Sarbanes-Oxley (SOX) requirements.   
 Helps train, direct, and assists in the development and work of less senior treasury analysts.  Operates under 

minimal supervision with wide latitude for independent judgment. 
 Performs other duties as assigned. 

MINIMUM QUALIFICATIONS / KNOWLEDGE / SKILLS / ABILITIES 
 BA/BS in accounting, finance, business, economics or related field.   
 Typically requires a minimum of 6 years of treasury or finance experience.  
 Proficiency in spreadsheet applications like MS Excel.   
 Effective written and oral communication skills.   
 Solid organization skills and decision making abilities. 

DESIRED QUALIFICATIONS / KNOWLEDGE / SKILLS / ABILITIES 
 MBA, CTP or CPA desired.   
 Experience working in SAP environment.   
 Experience in negotiating agreements and resolving service issues preferably with banks and financial 

institutions.  
 Effective analytical, project, and time management skills. 

 


